
Ministry as an Altar Server 
 
Preparation 
1 Be responsible and know when you are scheduled to serve. 

Contact a substitute if necessary. 
Please dress appropriately! No t-shirts, No sneakers, No Shorts! 

2 Arrive at church 15 minutes before Mass. 
3 Vest in cassock and surplus. Fasten all snaps! 
4 If there is more than one server, decide on the role each will take. 
5 Light the altar candles. 
6 Check the credence table to make sure everything is in place. 
7 Ask Father if there will be anything different for the celebration 

that you will need to know. 
8 Wait for Father’s invitation to move to the back of the Church and stand on the left side 

behind the last pew.  This way the ministers will not block the path of parishioners entering 
the church.  

 
 
The Gathering Rite 
1 Line up for procession.  

(Cross, additional server, Lector, Deacon w/Book of the Gospels, Priest) 
2 Begin procession at Priest’s cue.  Stay about 5 pews apart.  
3 When you reach the sanctuary, cross bearer immediately goes to sacristy to place cross in 

stand and return to seat at right of altar (outside sanctuary door).  
Additional server(s) makes a profound bow and immediately proceed to their place at the 
left of the altar (next to the credence table).   
If there are more than 2 altar servers, remaining servers should also make a profound bow 
and proceed to seats at left of altar.   

4 Server on the right of altar will assist with the Roman Missal (book).  The book will be on 
the table next to the Altar Server’s Chair.  Open the book for priest at the beginning of 
Mass prior to the sign of the cross.      

5 When Opening Prayer is complete, close the Roman Missal, taking it with you and 
placing it on the table next to your seat.  Remain at your seat at the RIGHT of the 
altar.    

 
Liturgy of the Word 
1 Be attentive and participate.   
2 After the homily, server should bring the Roman Missal AND the General 

Intercessions binder back to the priest for the Creed.   
3 After the Creed, place the book on the Altar and turn back to the priest to hold the 

General Intercessions binder.  
4 At the priest’s cue, slide over to the deacon (if one is present).  
5 Then, slide back to the priest for the closing prayer.  
6 After the intercessions, return to your seat at the RIGHT of the altar and place the 

Intercessions binder on the table next to your seat.  
7 If you are the only altar server, after placing the Intercessions binder on the table, 

walk in front of the altar and take a seat at the LEFT of the altar (next to the credence 
table) to assist with the Liturgy of the Eucharist.  

 

 



 
 
Liturgy of the Eucharist 
1 Place the celebrant’s chalice, with corporal and purificator, on the altar.   

Place the two additional chalices on the corner of the altar.  
2 Remain at your seat until Father and the Deacon move to the aisle to receive the gifts 

then move to assist them.   
3 One server takes collection basket from Father and places it behind the baptismal font.  The 

other server will assist with the wine and water.   
4 Hand the water cruet (cruet handle should face the priest/deacon) to the priest/deacon and 

be prepared to take it back.  Make a bow of the head toward priest or deacon.   
5 One server should take the pitcher & bowl and the other server should take the towel 

and wash the priest’s hands (if there is only one server, Deacon will assist with towel; 
if only one server and no deacon, the server should take the pitcher, bowl & towel).  
After washing the priest’s hands, make a bow of the head toward the priest.   

6 Return to your seat and participate. Kneel when required. 
7 Ringing of Bells – Bells are rung at the imposition of hands, at the elevation of the 

host and at the elevation of the chalice.   
8 After the Deacon receives communion, bells are rung a final time.  Then, servers move to 

the altar step and prepare themselves to receive the Body and Blood of Christ.   
If you choose not to receive the Blood of Christ,  
move back to your seat after receiving the Body of Christ. 

9 After the distribution of communion, all sacred vessels are returned to the credence table.  
Be attentive to any needs that may arise and assist the priest/deacon with the clearing of 
the altar.  (You will need to take the water flagon to priest at the altar so he can purify the 
vessels.)   

10 The Roman Missal (book) should be removed from the altar AFTER the purification of 
the vessels by the server who is assisting with the book (you will return to your seat 
at the RIGHT of the altar after removing the book from the altar.)     

11 After a period of silence, priest will nod to server to return to him with the Roman 
Missal AND the General Intercession Binder.  After the server is finished assisting the 
priest with the book (priest will indicate when to close the book), the server will exit 
to the right of the altar, placing the book on the table next to their chair and then 
proceed to the sacristy to retrieve the processional cross.   
 

Concluding Rite 
1 When the closing hymn begins, cross bearer should proceed with the cross to the center 

aisle (stop about 3 or 4 pews from the front) and face the altar.  Second server should then 
proceed to the 2nd pew from the front and face the altar.  

2 Priest and the Deacon reverence (kiss) the altar.   
 After priest and the deacon bow, turn around and lead them out of the Church.  
 
At the End of Mass 
1 Return the processional cross to its place in the sacristy. 
2 Extinguish the altar candles using the snuffer. DO NOT BLOW THEM OUT, as hot wax will 

leak down onto the candlesticks.  
3 Assist the Extraordinary Ministers of Holy Communion with removing all items from the 

credence table.   
4 Remove your surplus and cassock and hang them properly in the designated place. 
5 Ask priest if there is anything else that needs to be done. 
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